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Subject: Payroll

Forms W-2 are due January 31, 2025. The Internal Revenue Service will charge significant
penalties for late or incorrect forms. If you would like G&O to provide W-2s for your
employees, then a W-4 for each employee must be provided to us.

If your company is making Health-Savings Account (HSA) contributions, please provide a
listing of the employer and employee contribution to each employee’s HSA account for the year.

The Affordable Care Act (PPACA) requires employers to report the value of the health insurance
coverage provided to employees on each employee’s W-2. If you would like G&O to include this
for 2024, please provide us with a listing of the aggregate cost by employee.

The 21st Century Cures Act allows small employers to offer Health Reimbursement
Arrangements (HRAs) to their workforce to help cover the costs of medical expenses and health
insurance premiums. If you made any QSEHRA payments, please provide us with those
amounts.

Accident and health insurance benefits provided by an S-Corporation for employees who are at
least 2% shareholders are taxable to the shareholder-employee as wages. The payments made by
the corporation are deductible as wages. If you are an S-Corporation, please provide us with the
total accident and health insurance premiums paid by the Company during calendar year 2024
for inclusion in your 2024 W-2.

The American Jobs Creation Act of 2004 provides that all amounts deferred under a Non-
Qualified Deferred Compensation Plan (NQDC) for all tax years are currently includible in gross
income unless certain requirements are met. If you have any deferred wages, please provide us
with a listing of the yearly deferrals plus any earnings by employee.

Please return this form within 10 days along with the necessary information we have requested to
have Garcia & Ortiz, P.A. complete W-2s for your employees.
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